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MOJOXKEHHE
00 0O6padoTKe MEPCOHATLHBIX IAHHBIX PA0OTHHKOB
TocynapcTBeHHOT0 010/KeTHOT 0 YYPekIeHHs Ky ThbTYpbl ropojia MocKkBbI
«Jlom kyapTYphl « Haropuerii»

I. Odmme noJroKeHNs

1.1. Hacrosmee TTonoxkenue 06 o0paboTke Iep COHANBHEIX JaHHBIX pabO0THUKOB
(nanee - ITonosxenue) T'ocylapcTBEHHOIO OIOJPKETHOIO yUP EKISHH KYJILTYPhI
ropoaa Mockss! «Jlom KyneTyphl « Haropreiit» (nanee - Yap ex/ieHne) p aspaboTaHo
B COOTBETCTBHM ¢ TpymoBsiM KojaekcoM Poceuiickoil @enepaumu, Konerurymei
Poccuiickoii ®epepaumm, [paxkmaHckuM kodexkcoM Poccuiickoit MeneparHy,
denepanpubpM 3akoHoM «O06 HH(OpMany, HHPOPMATHOHHBIX TEXHOIOTHAX H O
jampTe HHGoOpMaiupy, DegepambHbiM 3akoHOM «O MEpPCOHANBHBIX JaHHLIX,
TTpaBuaaMy BHYTP EHHET0 TP YI0BOTO PACTIOPAKA YU ek ACHNA.

1.2. Llens paspaborkn [Tomoskenus - onpeelenHe nopsaka obpadorki
Mep cOHAJBHBIX JAHHBIX PAOOTHUKOB YUP K IeHHS ] 00eCTeueHHe 3aNTE TPas 1
ceo6o paborHukos Yupexaenus npH odpaboTke X 1epCcOHANBHBIX JAHHBIX, a
TaKkKe yCTAHOBIEHUE OTBETCTBEHHOCTH JOIDKHOCTHBIX JIMIL, HMEHOIX JOCTYI K
[1ep COHATBHBIM JaHHBIM paGoTHHKOB OpraHH3a1iH, 3a HEBBITOHEHHE TP D OBaNH
HOP M, P ETVIHPYIOIIX 00paboTKy 1 3alIHTY Iep COHATLHEIX TaHHBIX.

1.3. Tlopsanok Beoa B AeHicTBue W w3MeHenus [lomoxenns,

1.3.1. Hacrosmee ITomoskeHue BeTynaeT B CHIY ¢ MOMEHTA ero YTBEpKISHH:
aupexTopom VrpaBicHUS H JcHcTByeT OeccpovHO, 10 3aMEHbI ero HOBBIM
[TonoxeHnem.

1.3.2. Bce uamenenns B [losoxeHHe BHOCATCA TP HKA3OM.

1.4. Bee paboramkn YupexeHus JOIMKHEL OblTh O3HAKOMIEHBI C HACTOAIIMM
ITosnmokeHueM noji pOCHCE.,

1.5, PexnM koH(UISHIINATEHOCTH TIeP COHANBHBIX TaHHBIX CHUMARTCA B CYHaMX
HX 00e3MMYUBAHNSA W 110 UCTEHEHHH 75 NET CPOKA UX XPAHEH!H,

11. OcHOBHBIE MOHATHSI H COCTAB MEPCOHATBHBIX JAHHBIX pA00THHKOB



2.1. Ons ueneit Hacrosmero I1omoKeHUsT UCIIOIB3YIOTCS CIEAYIONNEe OCHOBHBIC
MMOHSTHA.

— MepCcoHaNbHbIE JaHHbIE paboTHHKA — J00as WHGOpMAalKsA, OTHOCAIIASACS K
OTPEJICTICHHOMY WJIM ONpENeIsieMOMY HAa OCHOBAaHUM TakoW HHOpMALINH
pabOTHUKY, B TOM 4HCIIe ero ¢haMuius, UMsi, OTYECTBO, TOJ, MECAIL, AaTa U MECTO
pOXJIIEHUS, aJpec, CeMEeHHOe, COLMAIbHOE, HWMYIIECTBEHHOE II0JIOKECHHE,
oOpazoBanue, mnpodeccus, JOXOAbl, Jpyras uHpopMamusi, HeoOXxoauMas
paboToaaTeNtO B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

— 00paboTKka TEepCOHATBHBIX JAaHHBIX — COOp, CHCTEMaTh3aIlus, HaKOIUICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBJIEHUE, M3MEHEHUE), HCIIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iepeaada), oOe3MYuBaHHe, OJIOKHMPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB Y UpEKICHNUS;

- KOH(bI/IIICHHI/IaJIBHOCTB IICPCOHAJIBHBIX JaHHBIX — 00s13aTeLHOE JJIA
CO6HIOII€HI/IH Ha3HAYCHHOI'0 OTBCTCTBCHHOI'O JIHMIA, IIOJYUYHMBIICTO JOOCTYII K
NEpCOHAIbHBIM JaHHBIM pa60THI/IKOB, Tpe6OBaHI/Ie HEC AO0ITyCKaThb ux
PaCIIpOCTPpaHCHUA 0e3 coriacus pa6OTHI/IKa NN MHOT'O 3aKOHHOI'O OCHOBAHMAI,

— pacIpoCTpaHCHHE IICPCOHAJIBHBIX JaHHBIX — JACHCTBHUS, HAIpPaBJIICHHBIC Ha
nepeaady IEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB ONPEIACICHHOMY KpYTY JIHIY
(mepemaya IMEpPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJICHHEC C TICPCOHAIBHBIMH
JAHHBIMH HEOTPAHMYECHHOTO Kpyra JIMI, B TOM 4YHCIEe OOHApoJIOBaHUE
IICPCOHAJILHBIX JIAHHBIX PaOOTHUKOB B CPEACTBAX MAacCOBOH HH(OpMaIuu,
pasMelieHne B MH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETSIX WM
IPEIOCTaBICHUE JIOCTYIIa K TEPCOHAIBHBIM JaHHBIM PaOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

—  WCIOJIb30BAaHUE TMEPCOHANBHBIX JAHHBIX —  JIEUCTBUA  (omepaiuu) C
MEePCOHATIBHBIMU JTaHHBIMU, COBEPILIAEMbIE TOJLKHOCTHBIM JMIOM YUpEKICHUS B
LEJISIX IPUHATUS PELICHUM WM COBEPIICHUS HHBIX ACHUCTBUN, MOPOXKIAIOLINX
IOPUUYECKUE TIOCJIE/CTBUSI B OTHOIIEHWU PAOOTHUKOB JIMOO HMHBIM 00pazoM
3aTparvBaroluX WX MpaBa v CBOOObI WJIU MPaBa U CBOOOIbI APYTHUX JIUII,

— OJIOKMpOBaHUE TEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpaunieHue coopa,
CUCTEMATU3ALINM, HAKOIUIEHUS, UCITOJIb30BAHUS, PACIIPOCTPAHEHHS IEPCOHAIBHBIX
JTaHHBIX paOOTHUKOB, B TOM YHCJIE UX IIepeayn;

— YHUYTOXXCHHE TIEPCOHAIBHBIX JaHHBIX — JICUCTBHS, B PE3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TMEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIA B PE3YyJIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTEpHUANIbHBIC HOCHUTEIW TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;



— 00e3MMurBaHNE TEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, B PE3ybTaTe KOTOPBIX
HEBO3MOYKHO OTIPEICTUTh MPUHAIC)KHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

— 0OIIEeAOCTYMHBIE TIEPCOHANBHBIE JaHHBIE — IMEPCOHAIbHBIC TaHHBIC, JOCTYI
HEOTPAaHUYEHHOTO KpyTa JHI] K KOTOPBIM TPEIOCTaBlIeH C coryiacus paboTHHKA
WIM HAa KOTOpPhIE B COOTBETCTBUM C (elepaJibHBIMH  3aKOHAMH  HE
pacnpocTpaHsieTcs: TpeboBaHUe COOIOICHNUS KOH(PUACHITHATHHOCTH.

— wHpOpMaNHsI — CBeICeHUs (COOOIICHMsI, JaHHBIE) HE3aBUCHUMO OT (HOPMBI MX
TIPE/ICTABIICHHUS

— JIOKYMEHTHpOBaHHasg HH(opManusg — 3adUKCUPOBAHHAS HA MaTepUATIHLHOM
HOCHUTEJIE  IyTEeM  JOKYMEHTHUpOBaHMS  MHOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTPEEHUTh TaKyl0 HHGOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHTEb.

2.2. B cocTaB NEpPCOHANBHBIX JIAHHBIX PAOOTHUKOB YUPEXKACHUS BXOIAT
JOKYMEHTBI, coJepKalne MHPOPMAIMIO0 O MAacHOPTHBIX JaHHBIX, 0Opa30BaHUU,
OTHOUIEHUHU K BOMHCKOW 00S3aHHOCTU, CEMEMHOM IOJI0KEHUHU, MECTE KUTEIbCTBA,
COCTOSIHUH 3/I0POBbS, a TAKXKE O MPEABIAYIUX MECTaX UX paOOTHI.

2.3. Komruieke JOKYMEHTOB, COITPOBOXKAAIONINI Mporecc oQopMIICHUST TPYAOBBIX
OTHOIIEHUH paboTHUKA B OpraHu3aluu Mpu €ro Nprueme, nepeBojie U yBOJIbLHEHUU.

2.3.1. Madpopmanus, npeacrapisieMas paOOTHUKOM IIPU MOCTYIJIEHUU Ha padoTy B
VYupexnenue, OOJDKHA HUMETh JOKyMEHTanbHyl0 Qopmy. Ilpu 3akimroueHun
TPYIOBOTO AOTOBOpa B COOTBETCTBUHU cO cT. 65 TpymnoBoro koaekca Poccuiickoii
denepanuu JUI0, MOCTYMAOIIEE HAa padoTy, NPEAbIBISET padOTOATENIO:

— [MacCHOPT WK UHOU JTOKYMEHT, YAOCTOBEPSIOLINT TUYHOCTD;

— TPYHOBYIO KHWXKY, 33 HCKJIIOYEHHEM CIIy4aeB, KOrJa TPYAOBOM JIOTOBOP
3aKJIIOYAeTCsl BIIEpBblE€ WJIM Pa0OTHUK TOCTYNMaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENBCTBA, TU0O0 TPYy10Bask KHUKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
YTPaTOW WIH MO APYTUM NPUYNHAM;

— CTPaxoBOC CBUACTCILCTBO I'oOCYIapCTBCHHOI'O IICHCHOHHOI'O CTPAXOBAHMUA,

— JIOKYMEHTBl BOMHCKOTO y4deTa — JJii BOCHHOOOSI3aHHBIX M JIUII, MOAJIEKAIIUX
BOMHCKOMY YYETY;

— JOKyMEHT 00 oOpa3oBaHHWM, O KBaIU(UKAIMU WIM HAIUYUU CHEIHUATbHBIX
3HaHUW — TMPHU MOCTYIVICHUU Ha padOoTy, TPEOYIOIIYIO CIIEMAIbHBIX 3HAHUN WU
crneuaabHOM MOATOTOBKH;

— cBuaeTenscTBO 0 mpucBoeHnn MHH (nipu ero Hanuuum y paboTHUKA)



2.3.2. Ilpn odopmiennnu pabOTHHUKA B YUpexaeHHE paOOTHUKOM OT/AeNa KaapoB
3anonHaercs yHuunupoBanHas gopma T-2 «JIuunas kapTouka paOOTHUKa», B
KOTOPOH OTpaKaloTCsl CIENYIONME aHKeTHbIe W OuorpaduyuecKkne JTaHHbBIS
paboTHHUKa:

— obmue cBenenus (D.M.O. paboTHuKa, JaTta POXKICHHSA, MECTO POXKICHUS,
IpaXJIaHCTBO, OoOpa3zoBaHue, mpodeccus, cTax padOTh, COCTOSHHE B Opake,
MAacIOPTHHIE JaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;
— JJAaHHBIE O MpUeMe Ha padoTy;

B nanpHeem B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHHUS O MEePEBOJIax Ha APYTyIo padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBE/ICHHUS O MOBBIIICHNN KBAM(UKALIUN;

— CBeJIeHUs1 0 MPOo(eCcCUOHATBHON MEPENOIrOTOBKE;

— CBEJICHU 0 Harpajax (OOLIPEHUsX ), IOYETHBIX 3BAaHUSX;
— CBeJIeHUs1 00 OTIyCKax;

— CBEJICHUS O COLMAJIbHBIX FapPaHTHUSX;

— CBEJICHUS O MECTE )KUTEJbCTBA U KOHTAKTHBIX Tele(OoHax.

2.3.3. B YupexeHuu co3faroTcs M XPaHATCS CIEAYIOIUE TPYIIbl IOKYMEHTOB,
coJieprKalllie JaHHbIe 0 pa0OTHUKAX B €IUHUYHOM WJIU CBOJHOM BHJIE:

2.33.1. [JoKyMeHTBI, COJAEp)Kalllue IMEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKIAIOIIKE Mpolecc 0QOpMIICHUS TPYIOBBIX
OTHOUIEHUH TMpu TmpueMe Ha padoTy, NEepeBOJEe, YBOJIbHEHUHU; KOMILIEKC
MaTepHaoB MO aHKETUPOBAHUIO, TECTHPOBAHUIO; MPOBEACHUIO COOECEAOBAHMI C
KaHIUJATOM Ha JOJDKHOCTH; TMOUIMHHUKKA W KOIMWU MPHUKA30B MO JUYHOMY
COCTaBy; JIMYHBIE JIela U TPYAOBBbIE KHIDKKM PaOOTHUKOB; Jeja, COeprKaliue
OCHOBAaHMSI K NpPHKa3zy MO JUYHOMY COCTaBy; Jela, COAEpPKALIUE MaTepHAIIbI
aTTeCTALUH pabOTHHKOB, CIIy’)KeOHBIX  pacclieJOBaHUii; CIIPABOYHO-
UHPOPMAIlMOHHBIN OaHK JaHHBIX IO TMepcoHaly (KapTOTEKH, >KypHajbl);
NO/JIMHHUKM W KONHWHM OTYETHBIX, AHAIUTHYECKUX W CIPABOYHBIX MaTE€pHAJIOB,
IIEPENABAEMBIX PYKOBOJACTBY  YUPEXKICHHS, PYKOBOIUTEISAM CTPYKTYPHBIX
No/Ipa3/ieNIeHui; KOMUU OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OPTaHbI
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKI[H, BBIILIECTOSIINE OPTaHbl YIIPABIECHUS U APyTHe
YUPEKICHHUS).



2.3.3.2. JlokymeHTanusi M0 OpraHu3aluud padoThl CTPYKTYPHBIX MOAPA3/AEIICHUN
(MOJIOXKEHUS O CTPYKTYPHBIX TMOJPA3ICICHUSIX, JAOJKHOCTHBIE WHCTPYKIIMU
pa0OTHUKOB, TMPUKA3bl, PACIOPSIKEHUSI, yKa3aHUs PYKOBOJACTBa (OpraHuzaiun);
JIOKYMEHTBI O IJIAHUPOBAHMIO, YUETY, aHAJIM3Yy U OTYETHOCTH B YacCTU PabOTHI C
nepcoHaaom Opranuzanuu.

I11. C6op, 06padoTKa M 321UTA MEPCOHAIBHBIX JAHHBIX
3.1. [lopsitok nosyyeHust NEPCOHABHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbIe TaHHbIE pa0OTHHKA YUPEXKJECHUS CIEAyeT MOJIy4yaTh Y
Hero camoro. Eciu mnepcoHanbHbIE JaHHbIE PAOOTHHUKA BO3MOXKHO TMOJIYYHTh
TOJIBKO Y TPEThEd CTOPOHBI, TO PAaOOTHHUK JOJIKEH ObITh YBEJOMIIEH 00 3TOM
3apaHee M OT HEero JIOJHKHO OBITh MOJTY4YEHO MUCbMEHHOE coracue. JJomKHOCTHOe
JUIO0 paboTojaTens JOHKHO COOOIIUTh PaOOTHUKY O LENSAX, MPEeIrnoiaraeMbiX
HMCTOYHUKAX U CIIOCO0aX MOTYYEHUs IEPCOHANIBHBIX IAHHBIX, a TAKXKE O XapaKTepe
MOJICKAIINX TOJYYEHUIO TEPCOHAJBHBIX JAHHBIX W TOCIEICTBUSX OTKa3a
paboTHHKA JIaTh MMCHbMEHHOE COTJIACHE HA X MOJTyUYeHUE.

3.1.2. PabGoronaTens He UMEET IpaBa MOJydaTh U 00padaThIBaTh MEPCOHAIbHBIC
JNaHHble  pa0OTHHMKA  YYpexJeHus O €ro  pacoBOil,  HAlMOHAJIBHOU
IPUHAJJICKHOCTH, TOJUTUYECKUX B3IVISIIAaX, PEIUTHO3HBIX WU (puimocopckux
yOeXAEHUSIX, COCTOSSHUM  370pOBbsi, MHTUMHON >ku3HM. B  ciydasx,
HEIIOCPEJCTBEHHO  CBSI3aHHBIX C  BONpPOCaMU  TPYIOBBIX OTHOLICHWH, B
cootBeTcTBUM cO cT. 24 Koncturymuu Poccuiickoit ®@enepanuu paboronareib
BIIpaBe MOJIyyaTh U 00padaThiBaTh JaHHbIE O YACTHOM XKHU3HU PaOOTHHKA TOJIBKO C
€ro MMCbMEHHOT'O COIJIACHSI.

OO6paboTka yKa3aHHBIX MEPCOHABHBIX JaHHBIX pPaOOTHUKOB paboToaaTeneM
BO3MOYKHA TOJILKO C UX cOrJIacusi In0o 0e3 UX COorjacus B CICAYIOIIUX CIydasix:

— INCPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6I_IICI[OCTy1'IHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS PAaOOTHHKA M WX
00paboTka HeoOXoaMMa JJIsl 3alllUThl €T0 KU3HU, 3[I0POBbS WJIM HUHBIX KU3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJIYICHHE COTIACHs paOOTHHKA HEBO3MOXKHO;

— 70 TpeOOBAaHHWIO TIOJIHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B CiIydYasx,
IPETYCMOTPEHHBIX (hefepaTbHBIM 3aKOHOM.

3.1.3. PaGotonarens BhpaBe oOpadaThIBaTh MEPCOHANIbHBIE JAaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIaCHs.

3.1.4. Tlucemennoe corjacue pabOTHHKA Ha OOPaOOTKY CBOWX IEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:



- (I)aMI/IJII/IIO, HMA, OTYCCTBO, aapccC CY6’L€KTa INEpCOHATIbHBIX JaHHBIX, HOMCP
OCHOBHOI'0O OOKYMCHTA, YJIOCTOBCPAOMICTO €TI0 JIMYHOCTb, CBCACHUSA O HA4aTC
BblJa4Y1 YKa3daHHOT'O JOKYMCHTA MW BbIJABIIICM €TO OpraHe;

— HauMeHOBaHHE ((paMUIIUIO, UMsI, OTYECTBO) U aJpec ONepaTopa, MoIydyaroulero
corjacue cyObeKTa MepCOHATBHBIX TaHHBIX;

— O CJIb O6pa6OTKH MNCPCOHAJIBHBIX TAHHBIX]

— TIEpPEYCHb TMEPCOHANBHBIX MTaHHBIX, Ha 00pa0OTKY KOTOPBIX MaeTCS COTJIacue
CyOBEKTa MePCOHAIBHBIX TaHHBIX;

— IICPCUCHDb HGﬁCTBHﬁ C ICPCOHAJIBHBIMU HAHHBIMH, HAa COBCPHICHUC KOTOPLIX
JacTCAaA COorjaacuc, O6HI€C OIIMCAHUC HCIIOJBb3YCMBIX OIICPATOPOM cIroco0oB
06pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX

— CPOK, B TCHCHUC KOTOPOI'O IIGIZCTBYGT COrjiacuce, a TakKKeC IIOPAOOK €TI0 OT3hIBA.

®dopma 3asBIEHUS O corylacuu pabOTHHKA Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX
CM. B IpuiiokeHnH 1 k Hacrosimiemy [lonoxkenuto.

3.1.5. Cornacue paboTHUKA HE TpeOYyeTCs B CICAYIONINX CIydasx:

1) 06paboTKa MepcoHATBHBIX JAaHHBIX OCYIIECTBIISICTCS HAa OCHOBAaHUH TpymI0BOTO
kogekca P® wimu mHOTO (hemepanbHOro 3aKOHA, YCTaHABIMBAIOIIETO €€ IICIb,
YCIIOBUS TIOJIYYCHHUS TEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, IMEPCOHAILHBIC
JTAHHBIC KOTOPBIX TMOJISKAT 00pabOTKe, a TaKKe ONPEIEISIOMIETO TTOTHOMOYHS
paboronarens;

2) o0OpaboTKa MEepCOHAIBHBIX MAaHHBIX OCYIIECTBISACTCS B IEIAX HCIOJIHCHUS
TPYAOBOIrO JOTOBOPA;

3) 00paboTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS JIJISi CTATUCTUYECKUX WM
WHBIX Hay4YHBIX IIeJe€dl TNpuU  YCIOBUM  OOSI3aTEIBHOTO  00E3JIMYMBaHUS
IIEPCOHAIBHBIX TAHHBIX;

4) 06paboTKa MepCOHABHBIX JTAHHBIX HEOOXOAMMa JIJIs 3aIIUTHI )KHU3HH, 3I0POBBS
WM WHBIX JKW3HEHHO BaXHBIX HMHTEPECOB paOOTHHKA, €CIIM IIOJYyYCHHE €ro
corjacusi HEBO3MOYKHO.

3.2. Ilopsimox 0OpabOTKH, Iepeiaun U XPAHSHHS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGotHuk VYupexaeHus MpeaocTaBiseT pabOTHUKY, OTBEYAIOIIEMY 3a
oopmileHne KaJpOBbIX JOKYMEHTOB YUpeKIeHUS JOCTOBEPHBIE CBEICHUS O cede.
OTBeTCTBeHHBIN PabOTHUK 3a 0OPMIICHHE KaJPOBBIX JTOKYMEHTOB YUpeKICHUS
IpOBEPSIET JOCTOBEPHOCTh CBEJEHUM, CBepsis JaHHbIe, MPEIOCTaBICHHBIC
PabOTHHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTaAMHU.



3.2.2. B cootBerctBuM co cT. 86, ri1. 14 TK P® B nensax obecniedeHus mnpap H
CcBOOOJ YelloBeKa M TpaxkaaHuHa AupekTop YupexaeHus (Paboromarens) u ero
MPEACTaBUTENIM TPU OOpabOTKE TEPCOHATBHBIX JaHHBIX PAOOTHUKA JOJHKHBI
co0Jro1aTh cieayroIe ooiye TpeOoBaHUs:

3.2.2.1. OOpaboTka MEPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENILHO B LENMAX oOecrnedeHus: COONIOJACHUST 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOICTBE,
OOy4eHHH U TPOJIBIJKEHHM MO CcIlyk0e, oOecrieueHus] JMYHON Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KauecTBa BBINOJHIEMON paboOThl U
o0ecrniedeHunsi COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpm ompeneneHun oObemMa U  cojepkaHusi, oOpabaThIBaeMbIX
MEPCOHAIBHBIX JIAaHHBIX PaboTronarenn JIOJKEH PYKOBOACTBOBATHCS
Koncturyuuenn Poccuiickoir Penepaunu, TpyaoBeiM KojekcoM Poccuiickoit
denepaluy U MHBIMU (peiepalIbHBIMU 3aKOHAMU.

3.22.3. llpu mnpuUHATHM PELICHHUM, 3aTPAaruBaIOMIMX HWHTEPEChl PaOOTHUKA,
PaboTtomaTens He HMMEET INpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JAaHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIIOUUTEILHO B PE3yJbTaTe UX aBTOMATH3UPOBAHHOU
00paOOTKHU WK 3JIEKTPOHHOT'O NOJTyUYEHUSI.

3.2.2.4. 3ammTa TNEpPCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO UX
WCITIOJIb30BAHUS WM yTpaThl oOecnieunBaeTcsi PaboTonarenem 3a c4eT ero cpeacTB
B MOPSJIKE, YCTAHOBJICHHOM (he/iepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M WX MPEICTABUTEIN JOKHBI OBbITh O3HAKOMJICHBI MO
pacrucky ¢ JOKYMEHTaMH YUpexIeHHUs, YCTAaHABJIUBAIOIIUMHU TOPSIOK
00pabOTKH TMEpPCOHATBHBIX JAaHHBIX PAOOTHUKOB, a TakXke 00 UX MpaBax u
00513aHHOCTSX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex cnywasx OTKa3 pabOTHHKA OT CBOMX IpPaB Ha COXpaHEHHE U
3alIUTy TalHbI HEACHCTBUTEIICH.

IV. llepenaya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenave mepCOHAIBHBIX JAaHHBIX paboTHHMKA PaboTomarenb HOKEH
co0JIroAaTh CIEAYIOIINE TPEOOBAHUS:

4.1.1. He coobmarh mnepcoHadbHbIE JTaHHBbIE PaOOTHUKA TPEThbEeW CTOpOHE Oe3
MUCHPMEHHOTO coTrjiachsi pab0OTHUKA, 3a HCKIIOYCHHEM CIy4aeB, KOTJa JTO
HEOOXOMMO B TICIISIX MPEIYyIPEKISHUS YTPO3bl KU3HUA U 3[0POBBI0 pabOTHHKA, a
TaK)Ke B CITydasiX, yCTAaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. He coobmate mepcoHanbHbIE JaHHbIE pa0OTHHKA B KOMMEPYECKUX IIEJISIX
0e3 ero nucbMeHHoro cornacusi. O0paboTka NEPCOHATBHBIX JAHHBIX PAOOTHUKOB
B IIEJISAX MPOJBUKECHHSI TOBApOB, PabOT, YCIYT Ha PHIHKE MYyTEM OCYIIECTBICHUS



MNPAMBIX KOHTAKTOB C IMMOTCHIHMAJIbHBIM HOTpC6I/ITCJICM C IMOMOIIbIO CPCACTB CBA3H
AOITYCKA€TCs TOJBKO C €I0 IPCABAPUTCIIBHOIO COrjIaCusl.

4.1.3. Ilpenynpeauts JHIl, MOJYYHMBIIUX IMEPCOHAIbHBIC JaHHbIE PabOTHHKA, O
TOM, YTO 3T JaHHbIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B LIEJAX, A1 KOTOPBIX OHU
COOOIIEHBI, U TPEOOBAaTh OT ATHUX JIMI HNOJATBEPKIEHHUS TOTO, YTO 3TO IPABUIIO
cobmoeHo. Jluna, monydMBIINE NEPCOHAJbHBIE JlaHHBIE PaOOTHHKA, OOS3aHBI
COOJIIOIaTh PEeXUM CEeKpeTHOCTH (KoH(puaeHMansHocTh). lannoe [lonoxenue He
pacnpocTpaHseTcs Ha OOMEH MEePCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMH 3aKOHAMU.

4.1.4. OcymecTBIATh TIEpenavy NMEPCOHATBHBIX JTaHHBIX PAOOTHUKOB B IMpeeiax
OpraHuzaiuu B COOTBETCTBUH € HacTosmM [lonoxeHuem.

4.1.5. Pazpematb JocTyn K TEPCOHAJIBHBIM JA@HHBIM pPAOOTHUKOB TOJBKO
CHEIUATbHO YIIOJHOMOYEHHBIM JIUIAM, TIPU 3TOM YKa3aHHBIE JIUIA TOJKHBI UMETh
mpaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHBbIC JdaHHbIE pPaOOTHUKA, KOTOPHIE
HEO0OXOUMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYHKIIUU.

4.1.6. He 3anpammBarh HHQOpPMALMIO O COCTOSHHUU 3/I0pPOBbsi paOOTHHKA, 3a
UCKJIIIOYEHUEM TE€X CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBIIIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIHMH.

4.1.7. llepenaBaTh mepcOHANbHBIE JaHHbIE pPaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepauuy, U OrpaHUYUBATH ATy MH(OPMAIMIO TOJBKO TEMHU MEPCOHATBHBIMH
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAMMBI ISl BBIMOJIHEHUS YKa3aHHBIMU
IPEJICTaBUTENIAMU UX (PYHKLIUU.

4.2. XpaHeHuE U UCTOJIb30BAHNE MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

4.2.1. IlepcoHanbHble JaHHBbIE pAOOTHUKOB 00pa0aTHIBAIOTCA U XPAHATCS B OT/AEIIE
KaJIpOB.

4.2.2. TlepcoHayibHbIE NaHHBIE PAOOTHUKOB MOTYT OBITH IMOJYYEHBI, TIPOXOJUTH
JTanbHENIyt0 o0paOOTKy W TiepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCUTENSIX, TAK U B BJIEKTPOHHOM BHJE — JIOKaJbHOM KOMIIBIOTEPHOW CETHU U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. Ilpu moayyeHnr MEePCOHABHBIX JaHHBIX HE OT pa0OTHHKA (32 UCKIIOUECHUEM
CIlydaeB, €CJIHM TEepCOHAIbHBIC JaHHBIC OBLTH MPEIOCTABICHBI pabOTONATENIO Ha
OCHOBaHUM (eepalbHOTO 3aKOHA WIIM €CITU TEePCOHATbHBIC JAHHBIC SIBISTFOTCS
oOIIeAOCTYTHBIMK) paboToAaTeNb 1O Hadajga oOpabOTKH TaKMX IMEPCOHAIBHBIX
JTAHHBIX 00s13aH MPEIOCTABUTh PAOOTHUKY CJICAYIONIYIO HH()OPMALIHIO:

— HauMeHoBaHHWe (damuins, WUMs, OTYECTBO) M aJpec oIepaTopa WM €ro
MPEACTABUTEIIS;



— 11e51b 00pabOTKM MePCOHANIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
— IpEeAIoJIaraeMble I0JIb30BaATENN IEPCOHAIBHBIX JaHHBIX;

— YCTAQHOBJICHHBIC HACTOJAIINM q)eﬂepaHI)HBIM 3dKOHOM IIpaBa CY6T)CKT3.
NNECPCOHAIbHBIX NAHHBIX.

V. JlocTyn K NepCcOHAIBbHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo gocTymna K NepCcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— IOUPEKTOP YUpEKICHHUS,
— COTPY/IHMK, OTBEYAIOIINN 3a BEACHUE KaJPOBBIX BOIIPOCOB,;
— COTPYIHUKH OyXTaJITEPUH;

— COTPYJIHUKH cekperapuata (MHpopManus o (paKTUIECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIE TeJIe(OHBI PAOOTHUKOB);

— PYKOBOJMUTEIIU CTPYKTYPHBIX ITOAPA3JCIICHUNA IO HAIPABJICHUIO JIESITEIBHOCTH
(mocTyn K MepCOHANIBHBIM JTAaHHBIM TOJBKO PAOOTHUKOB CBOETO MOPa3/ICICHHUS ).

5.2. PaboTHUK YupexKaeHHs] UMEET MPaBo:

5.2.1. Tlomy4aTh AOCTYN K CBOMM MEPCOHAIBHBIM JIAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3JHOE IMOJyYeHHE KOMHM J000#l 3amucw,
coJieprKalllell epcoHaIbHbIE JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBath oT Pabotonarens yTOYHEHHMS, UCKIIOUYEHUS WM HCTIPABJICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYyUYECHHBIX
WM HE SIBJISIIONTUX HEOOXOAMMBIMHU 1711 PaboToaTesns mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTonarens

— CBEICHHUS O JIMIAaX, KOTOPbIE MMEIOT JOCTYN K MEPCOHAIBHBIM JTAHHBIM WJIU
KOTOPBIM MOKET OBITh MPEOCTABJICH TAKOU TOCTYIL;

— TepeyeHb 00padaThIBAEMBbIX MEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJYyUYCHUS;
— CPOKH 00pabOTKU MEPCOHABHBIX JIAHHBIX, B TOM YHCIIE CPOKH X XPAHCHHUS,;

— CBEACHUS O TOM, Kakhe IOPUIUYECKHUE TOCIHEACTBUS i CyOBeKTa
MIEPCOHANILHBIX JIAHHBIX MOJXKET MOBJIEYh 32 COO0M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.



5.2.3. Tpebomath u3BelieHus PabotomareneM BceX JMIl, KOTOPBIM paHee ObLIU
COOOIICHBI HEBEPHBIC WM HEMOJHBIE TMEePCOHANBHBIE JaHHBIE, 000 BCeX
MPOU3BEJCHHBIX B HUX UCKITIOUEHUSX, HCIIPABICHHUSIX WU JIOMTOJIHCHHUSIX.

OOxanoBaTh B YIIOJHOMOYCHHBIH OpraH TIO 3allUTe TIpaB CYOBEKTOB
NICPCOHAJIBHBIX JIAHHBIX WM B CYyJICOHOM IMOPSIKE HEPAaBOMEPHBIC ICHCTBHS WIN
oe3neiicTBus PaboTomarens mpu 06pabOTKe U 3alTUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KonupoBaTb M JejaTh BBINHCKM NEPCOHANBHBIX JIAHHBIX paOOTHHKA
paspenaeTcsi UCKJIIOYHUTENIBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelleHus
HavaJIbHUKa OTJIeNa KaJIpoB.

5.4. Ilepenaya wHPOPMAIIH TPETHEH CTOPOHE BO3MOXHA TOJIBKO MPH MUCBMEHHOM
COTJIacCUM paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHUE HOPM, PEeryJIUPYIOLIUX 00padoTKY H
3alIUTY NMePCOHAJBHBIX JaHHBIX

6.1. PaGoTHuku YupexxJeHus, BUHOBHbIE B HAPYIICHHUH HOPM, PETYIUPYIOIIUX
noyiyueHue, oOpabOTKy W 3alllUTy MEPCOHAIbHBIX JaHHBIX PaOOTHUKA, HECYT
JTUCHUTUTUHAPHYIO, aIMUHUCTPATUBHYIO, IrPaXXIaHCKO-TIPAaBOBYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/ilepaTbHbBIMU 3aKOHAMH.

6.2. lupekTop YupekIeHHs 3a HapyLIEHHE HOPM, PETYJHPYIOIHX MOJy4YCHUE,
o0pabOTKy W 3alUTy  [EPCOHANBHBIX  JAaHHBIX  paOOTHHUKA,  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Kopnekca 00
aJMUHUCTPATUBHBIX IpaBoHapywmeHusax Poccuiickoit ®Penepanuu, a Takxke
BO3MeEUIaeT pabOTHUKY ylIepO, IPUUYMHEHHBI HENPaBOMEPHBIM HCIOJIBb30BaHUEM
uH(pOpMaIUK, COAEpKallel NEPCOHANIbHBIE TaHHbIE PA0OTHUKA.



